
  

  
Student and Parent Handbook 

2026-2027 
 
Hello Cornerstone families!  
  
Welcome to Cornerstone Academy of Performing Arts! Here is our official handbook - your 
guide to having a fun, safe, and successful dance season. This resource is designed to provide 
clarity and address any questions you may have throughout this season. We encourage you to 
read all of this information carefully, share it with your dancer(s), and keep it for future reference. 
In addition to this handbook, our Cornerstone staff are here to assist you with any questions or 
concerns you may have. 
  
Whether you are a returning family or this is your first season with us, we are thrilled to have 
you join us for the 2026-2027 season! Welcome to the Cornerstone family!   
  
Warmly,   
Cornerstone Staff​   

  
 

Our Mission and Vision 
 
At Central Illinois Ballet and Cornerstone Academy, our mission is to offer the highest quality 
dance instruction and performance opportunities in Central Illinois. Our structured curriculum 
cultivates strong dance technique and artistic expression while fostering important life skills 
such as collaboration, hard work, resilience, and pursuing excellence. This is the foundation of 
well-rounded dancers and individuals, preparing dancers for future success regardless of their 
ultimate careers. 
 
Our vision is to provide a positive and professional learning environment for dancers of all ages 
and backgrounds and develop an appreciation for the arts and dance. With a commitment to 
high-quality instruction, our staff strives to create a nurturing environment for dancers and their 
families to flourish. 
 
 
 

 

 
 

 

 



 

Contact Information 
Cornerstone Academy for Performing Arts​
5201 W. War Memorial Drive, Suite 440​
Peoria, IL 61615 

Phone: (309) 713-1985 

General Inquiries:​
info@cornerstoneballetpeoria.com 

Board of Directors:​
board@ciballet.com 

Academy Staff 

Academy Division Directors 

Primary Division: Isabella Weeks​
info@cornerstoneballetpeoria.com 

Pre-Professional Division: Dyson Ramey 
associatedirector@ciballet.com 
info@cornerstoneballetpeoria.com​
 

Artistic Director 

Jessie Williams​
artisticdirector@ciballet.com 

Administrative Manager 

Ivana Brown​
info@cornerstoneballetpeoria.com 

About Our Staff 

All staff are dedicated to the success, safety, and well-being of every Cornerstone student. We 
strive to keep our studio a safe, positive environment for our families. With the security of our 
dancers and studio being of paramount concern, our staff - including instructors, administrative 
managers, and artistic leadership - have been cleared through a criminal background check and 
all instructors have completed Mandated Reporter Training through the state of Illinois 
Department of Family Services. Additionally, in the case of emergencies, all directors and 
administrative managers are first aid/CPR/AED certified through the American Red Cross and 
trained in the emergency procedures of the Shoppes at Grand Prairie. 

 

1  



 
 

Master Calendar 

 
​  
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FALL 
Deadline for Giselle 

Registration 
August 10 

 
First day of Classes 

August 10 
 

Deadline for Nutcracker 
Registration 

August 15 
 

Nutcracker Auditions 
August 15 

 
Annual Parent Meeting  

August 19  
 

Giselle Rehearsals Begin 
August 20 

 
Labor Day NO CLASSES 

September 7 
 

Nutcracker Rehearsals  
Begin 

September 14 
 

Giselle Tech Week 
September 19-26 

 
Giselle Performances 
September 25-26 (ICC) 

 
 

 
 

WINTER 
Nutcracker Parent Meeting 

October 7 
 

Thanksgiving Break 
November 25-28 

 
Nutcracker Tech Week 

November 29-December 6 
 

Nutcracker Performances 
December 4-6 (ICC) 

 
Deadline for Coppélia 

Registration 
December 19 

 
Winter Break 

December 20-January 3 
 

First Day of Spring Semester 
January 4 

 
Coppélia Rehearsals Begin 

January 11 
 

Deadline for Student 
Showcase Registration 

January 30 
 

Student Showcase Rehearsals 
Begin 

February 1 
 

Deadline for Ballet to 
Broadway Registration 

February 22 
 
 

 
 

SPRING 
Coppélia Tech Week 

March 6-14 
 

Coppélia Performances 
March 12-14 (ICC) 

 
Ballet to Broadway 
Rehearsals Begin 

March 22 

Spring Break 
March 28-April 4 

 
Student Showcase Tech 

Week 
April 26-May 1 

 
Student Showcase 

Performances 
May 1 (ICC) 

 
Ballet to Broadway Tech 

Week 
May 10-16 

 
Ballet to Broadway 

Performances  
May 14-16 (Black Box) 

 
Last day of Academy 

Classes 
May 29 



 

 
General Information 

Registration & Tuition 

Please note that creating an account does not automatically enroll your child in classes. All 
students must be evaluated and placed by our directors to ensure they are enrolled in the level 
that best supports their growth, safety, and success.  

Tuition is charged on the first of each month and is due by the end of the month. Payments may 
be made through DanceStudio-Pro or at the front desk. Accounts more than 30 days past due 
will be charged a $25 late fee unless prior arrangements have been made. 

Communication 
Cornerstone Academy strives to keep families informed throughout the season. Email and the 
DanceStudio-Pro Parent Portal/App are our primary forms of communication. Families are 
responsible for keeping their contact information up to date and checking both regularly. 

Through DanceStudio-Pro, families can: 

●​ Register for classes and 
performances 

●​ View tuition and billing information 
●​ Make payments 

●​ Complete waivers and required 
forms 

●​ View announcements and rehearsal 
videos 

Class cancellations, weather updates, performance information, and other important 
announcements will be communicated through email. To ensure that you are properly notified, 
class schedule changes or cancellations will be sent via email and posted on our social media 
no later than 2 hours before classes start – this includes snow days or other emergencies.  

Channels of Communication 
Cornerstone staff are here to support you with any questions you may have. To ensure your 
questions are answered as efficiently and accurately as possible, please direct your questions 
accordingly:  
 
Ms. Ivana (Academy Admin. Manager) 

●​ Registration/tuition 
●​ Scheduling/makeup classes 
●​ General Studio & Maintenance 

Questions 
 

 
Ms. Jessie (Artistic Director) and Board of 
Directors 

Ms. Bella (Primary Division Director) and 
Mr. Dyson (Pre-Professional Division 
Director) 

●​ Level placement/student growth 
●​ Questions about instructors 
●​ Performance-related questions 

 
Class Instructor 

●​ Day-to-day class questions 
●​ Safety/security questions/concerns 
●​ Questions about Division Directors 
●​ Confidential studio concerns 
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Division Breakdown 

Primary Division 

●​ Creative Movement (Ages 2–3) 
●​ Beginning Dance (Ages 3–5) 
●​ Junior Dance (Ages 5–7) 

Pre-Professional Division 

●​ Level 1 (Ages 7–9) 
●​ Level 2 (Ages 9–11) 
●​ Level 3 (Ages 11–13) 
●​ Level 4 (Ages 13–14) 
●​ Level 5 (Ages 15+) 

Adult Division 

●​ Beginning Ballet 
●​ Intermediate Ballet 

Please Note: 

●​ The age ranges above are general guidelines for new students entering the academy. 
●​ Students are placed based on skill level, readiness to advance, maturity, discipline, 

etiquette, listening skills, and classroom independence. 
●​ Each level within our academy is designed to support multiple years of training, allowing 

students time to fully develop their technique, confidence, and understanding before 
advancing. 

●​ Your student's recommended placement in their evaluation will reflect this structure. 

Dress Code  
Following the dress code helps instructors clearly see each dancer's alignment, technique, and 
movement, allowing them to provide the highest quality instruction and individualized 
corrections. All dress code information is on the website on the “Dress Code” page under the 
“Academy” tab.  
 
Performances   
Cornerstone Academy is proud to be the official school of Central Illinois Ballet (CIB) the only 
professional ballet company in our region. Throughout the season, students may have the 
opportunity to perform in Giselle, The Nutcracker, Coppélia, Student Showcase, and Ballet to 
Broadway. Giselle, The Nutcracker, Coppélia, and Ballet to Broadway are Central Illinois Ballet 
productions, while Student Showcase is Cornerstone Academy's annual performance. 
Performance opportunities vary by the dancer's age and level.  
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Participation Fees 
Participation fees help offset the cost of costumes, theater rentals, props, production expenses, 
and other performance-related costs. Participation fees generally range from $25–$100 per 
production, depending on the production and the dancer's level. Specific participation fees will 
be announced during each show's registration period. 
 
Special Note for Primary Division Families 
In the dance studio, we are often involved in the important milestone of a child being separated 
from their parents for the first time. Here are some ways you can help with this process: focus 
on positive aspects of dance class, keep goodbyes brief and upbeat, and seek assistance from 
a teacher or teaching assistant during the separation process. Even if they struggle with the first 
class or two, that’s perfectly normal and expected. We will continue communicating with you to 
help give your child individualized support to make the transition successful.  
 
Special Note for Pre-Professional Division Families 
 
Pointe ​
Students may not purchase or wear pointe shoes without approval from the Artistic Director. 
Approval is based on each dancer's individual readiness, including age, strength, technique, 
maturity, and commitment. To be considered for pointe shoes, students must be enrolled in at 
least two ballet classes per week, attend all required pre-pointe classes for their level, and must 
maintain consistent attendance. Once approved, dancers must continue to take at least two 
ballet classes per week, attend all required pointe classes for their level, and maintain 
consistent attendance throughout their pointe training. 
 
Cornerstone staff will notify families when a dancer is ready to begin pointe training and will 
provide guidance for obtaining properly fitted pointe shoes. After the fitting, ribbons and elastic 
should not be sewn onto the shoes until the fit has been checked and approved by the Artistic 
Director.  
 
Private Lessons  
Private lessons are available only to students enrolled in their level’s Comprehensive Program 
during the school year and summer. Students seeking additional training must first be enrolled 
in and consistently attend all classes offered at their assigned level before being considered for 
private instruction.  
 
Students interested in scheduling private lessons must notify the Academy Director, who will 
determine eligibility and connect the student with an appropriate instructor. A studio usage fee of 
$5.00 per 30-minute lesson will be charged to the student's DanceStudio-Pro account. Instructor 
lesson fees are set by and paid directly to the instructor. 
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Student Etiquette and Expectations 

 
Attendance Policies 
In order to be the best dancer you can be, begin by making a solid commitment to your classes. 
Regular attendance is essential to a dancer's progress and success. Consistent participation 
allows students to build technique, confidence, and classroom knowledge. 
 
Arrival & Dismissal 

●​ Students should arrive 10–15 minutes before their scheduled class. 
●​ For the safety of our dancers all students under the age of 13 must be walked to and 

from the building by an adult. 
●​ Parents of Primary Division students should remain in the building during class unless 

prior arrangements have been made with Ms. Ivana. 
●​ Students in Level 2 and up are responsible for warming up appropriately and being in 

the studio before their first class starts, if studio space permits.  
●​ Students should be picked up promptly following their final class or rehearsal. 
●​ Cornerstone Academy cannot supervise students before or after their scheduled 

classes. 
●​ If your dancer will be absent or late, please notify the front desk by email or phone as 

soon as possible.  
 
Makeup Classes  
When a dancer misses a class, we offer the opportunity for make-up lessons so that students 
don’t miss out on valuable learning opportunities. All missed classes should be made up in the 
semester they occur. Please contact the front desk for available options by level. 
 
Injury  
Students who are injured are welcome to attend and observe classes and take notes so that 
they can take advantage of every opportunity to grow as a dancer. Observing class can be as 
beneficial to a young dancer as physically taking the class. We may ask for information from the 
doctor or physical therapist so that we can work with you and your dancer to keep them as safe 
and healthy as possible upon returning to dance.  
  
Illness  
The health and well-being of our dancers and staff are very important to us. We kindly request 
your help in keeping our studio healthy. If your child exhibits any symptoms of severe illness or 
fever, we ask that you keep them at home to prevent its spread. Please contact the front desk 
via email or phone to let us know if you will be missing a class. If a staff member observes 
symptoms of severe illness in your child during class, we will promptly contact you to arrange for 
their immediate pick-up.  
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Studio Expectations 
Help us keep our studio clean, welcoming, and focused on learning. 

●​ Keep all phones and personal devices in your bags. 
●​ Dispose of all trash before leaving. 
●​ Clean up food, drinks, coloring supplies, toys, and personal belongings. 
●​ Children not participating in class must remain supervised by an adult at all times. 
●​ Please keep voices low in the lobby and hallways. 
●​ Running and roughhousing are not permitted inside the studio. 
●​ When using the playground outside the building, keep in mind that classes are going on 

and we are in a public setting. Please set a good example for our studio by keeping 
shouting and horseplay to a minimum. 

 

Policies and Procedures  
 
Social Media Policy 
We regularly photograph and record classes, rehearsals, performances, and special events for 
promotional and marketing purposes. If you do not wish for your child to appear in photos or 
videos used by the Academy on social media, please complete the Photo & Video Waiver 
located in your DanceStudio-Pro Parent Portal under Waivers & Forms. Families who do not 
complete this waiver are considered to have granted permission for their child to appear in 
Academy photos and videos.  
 
Non-Discrimination Policy  
It is the policy and practice of Central Illinois Ballet and Cornerstone Academy to maintain and 
foster a learning environment based on trust and mutual respect. Accordingly, the company and 
academy have adopted a zero-tolerance policy toward discrimination and all forms of 
harassment. This zero-tolerance policy means that no form of unlawful discriminatory or 
harassing conduct toward any employee, volunteer, student, or other person in our studio will be 
tolerated. We are committed to a policy of equal treatment and opportunity in every aspect of 
our relations with members of our community. Illinois law prohibits discrimination in areas 
including, but not limited to race, color, religion, sex, national origin, ancestry, age, sexual 
orientation, gender identity, disability, pregnancy, arrest record, citizenship and immigration 
status, or military status. The company and academy are committed to enforcing its policy at all 
levels within the company and academy. Any employee, student, parent/guardian, volunteer, or 
otherwise who engages in prohibited discrimination or harassment will be subject to disciplinary 
action up to and including immediate discharge from employment or termination of enrollment.  
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Anti-Bullying Policy  
Cornerstone Academy is committed to fostering a safe, healthy learning environment. Bullying 
in any form will not be tolerated. Bullying is defined as any repeated, intentional behavior - 
whether physical, verbal, social or written - that harms, intimidates or excludes another person.  
 
Anyone who experiences or witnesses bullying is encouraged to report it immediately to a 
director. All reports will be documented and investigated promptly and discreetly.  Appropriate 
disciplinary action will be taken based on the severity of the incident. This may include verbal 
warnings, parent conferences, suspension from classes or termination of 
employment/enrollment.  
 
By choosing kindness and respect, we create a space where every dancer can thrive. Thank 
you for helping us maintain a positive and welcoming studio culture.   
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Handbook Acknowledgement  
  

I have received a copy of the Cornerstone Academy Handbook. I have read the handbook and 
understand all the standards. I agree to be responsible for following all of the expectations.   
  
I understand that this handbook may be amended during the year. This handbook in the latest 
version will be available in Dance Studio Pro under Waivers & Documents and is applicable to 
all students upon the implementation of any change. The administration will notify all parents 
and students in writing, where possible, of any changes to the handbook as soon as is practical.   
  
  
 
Print Student’s Name: ______________________________________________  
  
  
  
_____________________________________   ____________________  
Signature of Student ​ (if applicable)​  ​  
​   
  
  
  

  Date  

_____________________________________   ____________________  
Signature of Parent ​  ​  ​  ​     Date  
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